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INFORMATION NOTES  
 

 
1. OPENING AND REGISTRATION 

 
The ASEAN Conference on Biodiversity 2009 (ACB09) will be held in Singapore from 

(Wednesday) 21 October to (Friday) 23 October 2009. 
 

The Conference will open at 10:00 A.M. on Wednesday, 21 October 2009. Registration will 
start at 9:00 AM. All participants are required to be seated in the Plenary Hall by 9.50 am.  

 
 

2. CONFERENCE VENUE 
 

The ASEAN Conference on Biodiversity (ACB2009) will be held at: 
 
Republic Polytechnic  
9 Woodlands Avenue 9,  
Singapore, 738964  
Website: www.rp.edu.sg  
 
The location map of the venue appears as Annex A. 
 

 
3. RETURN TRANSFERS FROM HOTEL TO CONFERENCE VENUE 

 
Please note that the organizers have arranged for transport from the four designated 

conference hotels to the conference venue every morning. Return transfers from the conference 
venue to the four designated hotels at designated times will also be provided. Please see below 
for tentative bus schedules, which may be subject to change:  

 
Day 1: Wednesday, 21 October 2009 

¶ Please be at the hotel lobby at 8.00 am. The buses will leave the hotel lobbies punctually 
by 8.10 am. 

¶ Return transfers to hotels will be provided at 9.00 pm after the end of the Welcome 
Dinner cum ASEAN Night  

 
Day 2: Thursday, 22 October 2009 

¶ Please note that the buses will leave the hotel lobbies punctually at 8.15 am. 
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¶ Return transfers to hotels will be provided at 7.30 pm after the end of the dayôs Side 
Event.  

Day 3: Friday, 23 October 2009 

¶ Please note that the buses will leave the hotel lobbies punctually at 8.15 am 

¶ For those who have signed up for the field trips, the bus will leave punctually to the 
respective field trips at 3.30pm.   

¶ Return transfers to hotels for those who did not sign up for the field trips will also leave 
punctually at 3.30 pm. 

¶ Kindly look out for the signages displayed on the buses and ensure that you board the 
right bus for the respective field trips and transfers to hotels. 

  
Should you miss your bus transfers in the morning, please find below some information on 

how to get to Republic Polytechnic via public transport. Please take note that transport costs 
incurred will not be reimbursed. 
 

¶ For participants who wish to take the journey by bus and train, please approach the 
reception desk at your hotel for a copy of directions from your respective hotels. From the 
city, by public transport, it will take approximately 40-50 minutes (inclusive of transfers). 

¶ For participants who wish to go by taxi: 
(i) Please inform the driver to go to Republic Polytechnic at Woodlands Avenue 9 
(ii) Alight opposite the Multi-Storey Carpark Entrance (E2) and walk down the stairs 

towards the Agora Halls Foyer 
(iii) The journey will take about 30 to 40 min depending on traffic, and will 

approximately cost S$35- S$40 
 

You may call for a taxi from either of these providers: 

¶ Comfort Transportation Pte Ltd and CityCab Pte Ltd: (+65) 6552 1111  

¶ Smart Automobile Pte Ltd: (+65) 6485 7777 
 
 

4. WORKING LANGUAGE OF THE CONFERENCE 
               

The Conference will be held in English only.  
 
 

5. DOCUMENTS 
 
The pre-sessions documents for the workshop will be accessible at this site: 

http://acb2009.aseanbiodiversity.org  
 
The organisers will not be providing hard copies of the documentation for the Conference. 

Electronic copies of the presentation materials will be distributed at the end of Day 3 and also 
made available at the website above until the end of November 2009.  

 
 
6. DRESS CODE 

 
The dress code will be Business Formal for the Conference. 

 
Gentlemen: Business suit with a tie 
Ladies: Dress slacks, or a skirt, with a business suit jacket 
 

For the Welcome Dinner cum ASEAN Night on Wednesday, 21 October 2009 at 7.00-9.00 
pm hosted by the National Parks Board,Singapore and the ASEAN Centre for Biodiversity, 
participants are requested to wear their national attire. You may bring along your national attire 
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and change at Republic Polytechnic before the Welcome Dinner commences. Please approach 
the Information Desk should you require our assistance to safekeep your national attire for the 
day. The Provisional Programme for the Welcome Dinner is attached as Annex B. 

 
For the Post-Conference Tours on Friday, 23 October 2009, comfortable clothing is the 

recommended attire, for example sports shoes, sports sandals and a hat. You may wish to 
bring along your attire for the field trip to the conference and change before leaving for the field 
trip. 

 
 

7. VISA 
 
Nationals from visa-required countries must be in possession of a valid entry visa to enter 

Singapore.  Participants are strongly advised to check with the nearest Singapore Diplomatic or 
Consular Mission on the visa requirements and apply for visas prior to departure, as airline 
companies may refuse boarding to passengers without a valid Singapore visa.   
 
You may check the following websites for information on Singaporeôs visa requirements: 

http://www.ica.gov.sg and for Singapore Missions Worldwide:   
http://notesapp.internet.gov.sg/mfa/dipCon/dipCon.nsf/SMagent. 
 

The visa processing time is 3 and 5 working days
1
 (excluding the day of submission) for 

Assessment Level (AL) 1 and (AL) 2 nationals respectively. The processing time for visa 
applications submitted through the Submission of Applications for Visa Electronically (SAVE) 
(https://www.psi.gov.sg/NASApp/tmf/TMFServlet?app=SAVE-OVAL&isNew=true&Reload=true) is 
1 and 3 working days for (AL)1 and (AL)2 nationals respectively (excluding the day of 
submission). 
 
REQUIREMENTS FOR VISA APPLICATION 
 

              Documents for visa application may include:  

¶ a travel document (valid for at least six months after the date of expiry of the requested visa),  

¶ 2 recent passport-sized colour photograph (35x45mm, 1.5ôôx2.0ôô)  

¶ a duly completed and signed visa application form : 
http://www.ica.gov.sg/downloads/serv_visitor/Form14.pdf 

 
To facilitate the issuance of visas, the ASEAN Centre for Biodiversity will issue upon request 

invitation letters to be attached to the visa applications. 
 
 

8. HOTEL INFORMATION 
 

Sponsored participants 
 

The accommodation for the sponsored participants of the workshop has been pre-booked at 
the following hotels:  
 

                                                                                 
1
 The visa processing time starts from the receipt of the visa applications, provided that all documents furnished are in 

order and no further verification is required. Processing time does not include the mailing period. 

http://www.ica.gov.sg/
http://notesapp.internet.gov.sg/mfa/dipCon/dipCon.nsf/SMagent
https://www.psi.gov.sg/NASApp/tmf/TMFServlet?app=SAVE-OVAL&isNew=true&Reload=true
http://www.ica.gov.sg/downloads/serv_visitor/Form14.pdf
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Hotel Miramar Singapore 
401 Havelock Road  
Singapore 169631  
Tel: (+65) 6733 0222 
http://www.miramar.com.sg/ 
 
 

Albert Court Hotel 
180 Albert Street  
Singapore 189971  
Tel: (+65) 6339 3939 
http://www.albertcourt.com.sg/ 

Furama Riverfront Hotel 
405 Havelock Road  
Singapore 169633  
Tel: (+65) 6333 8898 
http://www.furama.com/riverfront/ 

Quality Hotel Singapore 
201 Balestier Road  
Singapore 329926  
Tel: (+65) 6355 9988 
http://www.qualityhotel.com.sg/ 

  
 
Please forward your accomplished Registration Form with the arrival and departure 

information to Ms. Amy Lecciones in order to confirm your hotel booking and transportation to and 
from the meeting venue. Ms. Leccionesô contact details are as follows: 
 

Ms. Amy M. Lecciones 
Conference Coordinator 
Email: amlecciones@aseanbiodiversity.org   
Tel: (+63-49) 536-1738 
Fax: (+63-49) 536-2865 
Mobile: (+63) 9178301105 
 
With copy to:  conference@aseanbiodiversity.org  

 
 

9. PARTICIPANTS ARRIVAL AND HOTEL CHECK-IN 
 
From Singapore Changi International Airport to Hotel 
 
 You can take a taxi from the Taxi Stand at the Arrival Hall. Travel time is approximately 30 ï 
40mins depending on the traffic, and will cost between S$22.00 ï S$35.00.  
 
 All taxis in Singapore are metered and payment will be according to the meter. All peak 
hour surcharges will be reflected in your receipts. Tipping of the taxi drivers is not practiced in 
Singapore. 
 
 Please note that staff from the National Parks Board (NParks) will not be able to meet you at 
the airport. Kindly proceed to the taxi stand after you have cleared immigration and collected your 
baggage. 

 
 Hotel Check-in 
 

Participants should check in by Tuesday, 20 October 2009.  Participants can check in at 2:00 
P.M. Upon arrival at the hotel, please register at the front desk where they will be informed of 
their room assignments. 

  
For sponsored participants, ACB will reimburse USD 10 for the dinner on Tuesday, 20 

October 2009. 
 
 
 
 
 

http://www.miramar.com.sg/
http://www.albertcourt.com.sg/
http://www.furama.com/riverfront/
http://www.qualityhotel.com.sg/
mailto:amlecciones@aseanbiodiversity.org
mailto:conference@aseanbiodiversity.org
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10. TRAVEL ARRANGEMENTS AND REIMBURSEMENT (For sponsored participants only) 
 
ACB will handle the booking and purchasing of plane tickets of the sponsored participants. 

Sponsored participants are required to submit the Registration Form with a copy of their 
passportôs personal information. For those who wish to make their own flight booking and 
purchasing of plane tickets, ACB will provide a ceiling of fares for each country. Please visit the 
ACB09 subsite at www.aseanbiodiversity.org.  
 

For sponsored participants, ACB will shoulder the cost of food and accommodation for the 
duration of the Conference. Travel expenses, which include air/boat/bus fares (economy class), 
as well as terminal fees and taxi fares from the point of origin to the Conference venue, will be 
reimbursed.  
 

Reimbursements for travel and modest allowance will be effected on Tuesday, 21 October 
2009 from 9am to 3pm at the reimbursement room (of the conference venue). Kindly ensure you 
bring all your necessary receipts/invoices and a photocopy of your passport. 

 
Incidental expenses such as flight rebooking, laundry, phone bills and the like shall be at the 

participantôs own expense.  
 

Should participants wish to extend their stay in Singapore, expenses will be at their own cost.  
 
 

11. OFFICIAL LANGUAGES IN SINGAPORE 
 

There are four official languages in Singapore: Malay, Mandarin, Tamil, and English. English 
is the language of business and administration, and is widely spoken and understood. Most 
Singaporeans are bilingual, and speak their mother tongue, as well as English. 

  
 

12. TIME ZONE 
                

Singaporean standard time (UTC) is GMT + 8:00. 
 
 

13. WEATHER CONDITIONS 
 

Singapore is warm and humid all year round, with only slight variations between the average 
maximum of 31 degrees Celsius and minimum of 23 degrees Celsius. Rain falls throughout the 
year, with more consistent rain coming during the monsoon season from November to January. 
 
 

14. CURRENCY 
 

The Singapore currency is the Singapore Dollar (SGD). The current exchange rate (Oct 
2009) is approximately 1 SGD å 0.7 USD and 1 USD å 1.47SGD. Currency exchange facilities 
are conveniently available in banks and hotels.  
 
 

15. CREDIT CARDS 
 
 Major credit cards are widely accepted by establishments in Singapore. They include 
Visa, MasterCard, JCB, Diners Card, and American Express. 
 
 
 

http://www.aseanbiodiversity.org/
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16. VOLTAGE 
 
The voltage and frequency in Singapore is 230 V 50 Hz, with Type G British 3-pin rectangular 

blade plug. 
 

 
 
 

17. GENERAL ENQUIRIES AND EMERGENCIES 
 
Please contact: 
 
Wendy Yap 
Asst. Director / International Relations 
DID: (+65) 6465 1688 
Mobile: (+65) 9633 8562 

 
Muslim Anshari Rahman 
Senior Biodiversity Officer/ International Relations 
DID: (+65) 6465 1679 
Mobile: (+65) 9776 7410 

 
For enquiries on hotel and accommodation only, please contact: 
 
Rusyan Jill Mamiit-Coburn 
ASEAN Centre for Biodiversity (ACB) 
Mobile: (+65) 93599305 
 
Walane d.C. Aquino 
ASEAN Centre for Biodiversity (ACB) 
Mobile: (+65) 84215076 
 
 

18. DISCLAIMER 
 
The organizers disclaim all responsibility for medical, accident, and travel insurance, for 

compensation for death or disability, for loss of or damage to personal property and for any other 
loss that may be incurred during travel time or the period of participation.  In this context, it is 
strongly recommended to secure, prior to departure, international travel and medical insurance 
for the period of travel and participation.  
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Location Maps of Republic Polytechnic 

 

                                                                                  

ANNEX A 
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ANNEX B 
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